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1. O0mme nmoJ10KkeHUs

1.1. Hacrosimee Ilomokenue paspabotaHo Ha ocHoBe dDenepaibHOTO 3aKOHA
Poccuiickoit ®@enepanuu ot 29 nekabps 2012 r. Ne 273-03 «O6 006pa3zoBaHUH B
Poccuiickoit deaeparuny», 3akoHa «O OMOIMOTEUHOM Jejie», Ha ocHoBaHuM [Ipukasa
or 1 mapra 2004 r. No 2/2 «O0 OCHOBHBIX HaIpaBJICHUSX COBEPIICHCTBOBAHUS
JEeSATEIbHOCTH OMOIMOTEKH YUpekIeHu oliero oopasoanus POy, B cOOTBETCTBUU
¢ OI'OC, CanlluH, VYcraBa 00pa3oBaTEeNbHOIO YYpPEXKACHUS; HAa OCHOBaHUU
@enepanbHoro  3axkoHa Ne 114-®3 «O nOpOoTHBOAEUCTBHHM  AKCTPEMHUCTCKOU
NEATENbHOCTH», B COOTBETCTBUM CO cTarbed 13 3akoHa O 3ampeleHud MacCOBOTO
pacupoCTpaHEHUs1 AKCTPEMHUCTCKON  auTeparypbl; DenepanbHOro 3akoHa  OT
29.12.2010 N 436-®3 (pen. ot 14.10.2014) "O 3ammre nered OoT HHPOpPMALUU,
MIPUYUHSAIONIEN BPEJ UX 310POBBIO U PA3BUTHIO".

1.2. bubnuroreka obecreynBaeT mpaBa y4aCTHUKOB O0Opa3oBaTEIbHOTO MpoIecca
Ha OecIiaTHOE MOJb30BaHUe OUOIMOTEYHO-UHPOPMAIIUOHHBIMH PECYPCAMH.

1.3. OGecrieueHHOCTh OMOMMOTEKH Y4€OHBIMU, METOJUYECKUMU U CIPABOYHBIMU
JOKyMEHTaMU  Y4YUTBHIBAETCS  NPU  JIMIEH3UPOBAHUM  0O0IIE00pa3oBaTEIHHON
OpraHH3aluH.

1.4. lenn OMOMUOTEKHM COOTHOCATCA C IEJISIMH 00pa30BaTENbHON OpraHU3AIINN:
dbopmupoBaHre OOIIEH KyJIbTYypbl JUYHOCTH, OOYYaIOIMIUXCS HA OCHOBE YCBOCHHS
OI'OC, co3nanue ycCIOBUN IJIsI CTAHOBJIEHUS] TUYHOCTH IIKOJBHUKOB, PACKPBITUSI UX
WHJUBUAYAJIHBIX CIOCOOHOCTEM, BOCHUTAHUSI TPaXAAaHCTBEHHOCTH, TPYAOJIIOOUS,
YBKEHMS K MpaBaM U cBOOOJaM 4esioBeka, (popMHUpoOBaHUE 3I0POBOTO 00pasa >KU3HH.

1.5. bubnuoTexka pPYKOBOACTBYETCS B CBOEH JEATEIBHOCTH (eaepaibHbIMU
3aKOHaMH, YyKazaMu U pacnopspkeHusmu lIpesuaenta P®, mocTaHOBICHUSMH U
pacnopsbkeHusiMu IIpaButenbctBa PO 1 MCHONHUTENBHBIX OPraHOB CyObeKTOB P,
pPEIICHUSIMU  COOTBETCTBYIOIIIETO OpraHa YIpaBleHUs O00pa3oBaHUEM, YCTaBOM
o01eo0pazoBaTenbHON opraHu3anuu, HacTosmmM [lonoxxennem.

1.6. JlesitenbHOCTh OMOTMOTEKHM OCHOBBIBACTCS Ha MPUHIMINAX JEMOKpATHUH,
ryMaHu3Ma, OOIIEeNOCTYITHOCTH, TPUOPHUTETa OOIIEYETIOBEUECKNX IICHHOCTEH,
IPaKJaHCTBEHHOCTH, CBOOOHOTO PAa3BUTHUS JTMUHOCTH.

1.7. Tlopsimox TOJIb30BaHUST WMCTOYHMKAMU WH(OOpMAIMH, TEePEeUeHb OCHOBHBIX
YCIYT W yCIIOBUS WX TpefocTaBiieHust omnpenensitorcs [lonoxenuem o OubImMoTeke
o01eo0pa3zoBarenbHOTo yupexaenus u [IpaBuiamMu noiab30BaHus OMOIHMOTEKOM.

1.8. OOpa3oBarenbHasi OpraHu3alusi HECET OTBETCTBEHHOCTh 3a JIOCTYIMHOCTh M
KauecTBO OMOIMOTEUHO-UH(OPMAIITMOHHOTO 00CITY>KMBaHUS OMOIMOTEKH.

1.9. Opranuzainus oOCTy)XKMBaHHS YYaCTHHUKOB 0Opa30BaTesIbHOrO IIpoiiecca
NPOU3BOJIUTCSI B COOTBETCTBMM C IIpaBUJIaMM TEXHUKM O€30MacHOCTH W
MPOTUBONIOKAPHBIMH, CAHUTAPHO-TUTUEHUUYECKUMH TPEOOBAHUSIMU.

2. OcHOBHBIE 321241



2.1. ObecnieueHne y4yacTHHKaM 0Opa30BaTENBHOIO Ipolecca - 00yJarolnMCs,
NeJarornyeckuM pabOTHUKAM, POAUTENSIM OO0ydarolmuxcs - 10cTyna K uH(popmaimu,
3HAHUAM, KYyJbTYpHBIM IEHHOCTAM TIOCPEICTBOM HCIIOJIb30BAHUS OHOIMOTEYHO-
WH()OPMAITMOHHBIX PECYPCOB

2.2. BocnuTaHWe KyJbTYpPHOTO W TPa)XJaHCKOTO CaMOCO3HAHMS, IOMOIIb B
COLIMAJIN3aIUU 00YYarOIIerocs, pa3BUTUU €r0 TBOPUECKOrO MOTEHIIMANA.

2.3. ®opMUpOBaHME HABBIKOB HE3aBUCHUMOIO OHOJMOTEYHOrO MOJIh30BATENS:
oOydeHHe MOUCKY, OTOOPY U KPUTUYECKOW OIleHKE MH(OpMAIMu B COOTBETCTBUU C
TpeboBanusimu OI'OC.

2.4. CoBeplICHCTBOBaHUE MPEIOCTABISEMbIX OHOIMOTEKON YCIYyr Ha OCHOBE
BHEJIPEHUS  HOBBIX  MH(OPMAIMOHHBIX  TEXHOJOTMH U  KOMIIBIOTEpU3AIUU
OMOIMOTEYHO-NH(POPMAITMOHHBIX IIPOIIECCOB, dbopmupoBaHue KOMGbOPTHOM
OMOIMOTEYHOMN CpeJibl MPU YCIOBUHM KOMIBIOTEPU3ANHA OUOIHOTEKH.

2.5. llononHenue u coxpaHeHue (POHIAOB OUOIMOTEKH Y4EOHO-METOIUYECKUMHU
MOCOOMSIMU, OTBEUAIOIIUM TpeOOBaHUIM peann3aiuu HOBbIX OI'OC.

3. OcHoBHBbIE PyHKIIUH

3.1. ®opmupyer (oHag OMOIMOTEUHO-UH(DOPMALMOHHBIX PECYPCOB  IIKOJIBI;
KOMIUJIEKTYET YHUBEpPCANbHBI (OHA Y4eOHBIMHU, XYIO0’KECTBEHHBIMU, HAYUHBIMHU,
CIIPAaBOYHBIMHU, TNE€JArOTUYECKUMU W HAYYHO-TOMYJSIPHBIMU JOKYMEHTAMH Ha
OYMa)XHbIX M  DJEKTPOHHBIX HOCHUTENAX HWH(oOpManmuu  mnomnojHseT  (PoHT
nH(GOPMAIMOHHBIMU pecypcamu cetu MHTepHeT, 6a3aMu 1 GaHKaMH JTaHHBIX JIPYTUX
YUPEKICHUM ¢ OpraHu3alui; OCYIIECTBISET pPa3MEIICHUE, OpraHu3alui U
COXPaHHOCTh JIOKYMEHTOB OMOJINOTEKH.
3.2. OpranusyeT ¥ BeIeT CIPaBOYHO-OMOIMOrpaduueckuil ammapar: KaTajory,
TEMaTUYECKUE KApTOTEKHU, AIEKTPOHHBII KaTajor.
3.3. OcymectBiser auddepeHunpoBaHHOe OUOINOTEYHO-UH(OPMAIIMOHHOE
o0cyKUBaHUE O0YyYAIOIINXCS.
3.3.1.IlpengocraBisier MHGOPMALMOHHBIE PECYPCHl Ha PA3IUYHBIX HOCUTENSX Ha
OCHOBE M3Y4YE€HUS UX UHTEPECOB U UH(OPMAIMOHHBIX MOTPEOHOCTEN.

3.3.2.0pranu3yer  0oOyuyeHHME  HaBbIKaM  HE3aBUCUMOTO  OMOIMOTEHYHOrO
MOJIb30BaTENsI' UHPOPMAIIUU, COICUCTBYET MHTErpallid KOMILIEKCA 3HAHUHM, YMEHUN
1 HaBBIKOB PabOTHI ¢ KHUTOU U HH(pOpMaITUEH;

3.3.3.0pranu3yer MaccOBbIE MEpOIPUATUS, OPUEHTUPOBAHHBIE HA PpPa3BUTHE
oOmiel ¥ YWTaTeNbCKOM KYJIbTYpPbl JIMUHOCTH, OKa3blBa€T COJEUCTBUE TMIpH
OpraHu3alid BHEYPOUYHOM JEATEIbHOCTH, OPraHU3yeMON B YCJIOBHUSAX pean3alliu
dI'oC;

3.4. OcymiecTisiet O6nbIMOoTEeUHO-NH(GOPMAIIIOHHOE oOcImy>)KUBaHUE
negaroruyeckux paboTHUKOB:

3.4.1.Y1OBNETBOPSIET 3ampoChl, CBsI3aHHBIE C OOy4YEHHUEM, BOCIUTAHUEM U
310POBbEM JIETEW;

3.4.2. Y0BIETBOPSET 3apOChl B 00JIaCTH MEAArornyeCcKuX MHHOBAIMM U HOBBIX
TEXHOJIOTHH;



3.43. Cozpmaer OaHK Tmegarornuyeckol uH@OpMalMM KaKk OCHOBBI €IMHOM
MH(POPMALIMOHHON CITyKObl 00I1e00pa30BaTEIbHON OpraHU3allui, OCYILIECTBISET
HAKOIUIEHHE, CHCTEMAaTU3alliI0 HH()OPMALIUU TIO TIPEIMETaM.

3.4.4.CriocoOCTBYeT MPOBEACHUIO 3aHATHI 10 (POPMHUPOBAHUIO HHPOPMAIIOHHOM
KYJbTYpBI.

3.5. VYnoBneTBopsieT 3ampochkl MOjdb3oBaTeNel U HMHMOOPMUPYET O HOBBIX
MOCTYIUICHUAX B OMOIHMOTEKY, B TOM yuCIie crocoocTByomux peannzanuu OI'OC;

3.5.1. KoHcynbTHpyeT 10 BOIpOCaM OpraHU3aliyd CEMEUHOTO YTEHUS, 3HAKOMUT C
uH(popMaImeit o BOCIIUTAHUIO JIETEH;

3.5.2. KoHCynbTHpYET 0 BOIIpOCcCaM y4eOHBIX U3JIaHUMN IS 00yJaroIuXCsl.

4.0pranu3anus AesiTeJJbHOCTH 0MOJIMOTEKH

4.1. Haimuue ykKOMIUIEKTOBaHHOM OuOanoTeku, peanusyrorieir @I'OC.

42. Crpykrypa OubnuoTeku: aOOHEMEHT, KHUTOXPAHWIHIIE Yy4eOHOMU
JTUTEPATYPHI.

4.3. bubnnoreuHo-uHPOPMAITMOHHOE OOCTYKMBAaHHUE OCYIIECTBIISCTCS B OCHOBE
OMOIMOTEYHO-UH(OPMAITMOHHBIX ~ PECYypCOB B COOTBETCTBHHM C Y4YCOHBIM U
BOCITUTATEIBHBIM TUIAHOM IIIKOJIBI, TPOTpaMMaMH, MPOSKTaMH W ILIAHOM pPaOOTHI
OMOIMOTEKHU.

4.4. B wmemax oOecrieyeHuss MoOJEpHU3AIMM OUOIMOTEKH B YCIOBHUAX
uHpopmaTuzanuu obpazoBanus, repexoaa Ha HoBbie ®I'OCH U B mipesenax CpescTs,
BBIICNIIEMBIX YUpEIUTENIsIMU, oOIeoOpa3oBareNibHas OpraHu3alus o0ecrneynBaeT
OMOIMOTEKY:

- TrapaHTHUPOBAaHHBIM  (MHAHCHUPOBAHWEM KOMIUICKTOBaHHS  OHOIMOTEUHO-
UH(OPMAITMOHHBIX PECYPCOB, MIPEAYCMOTPEHHBIX B IITKOJIC;

- HEOOXOIUMBIMH CIy’)KEOHBIMH ¥ TMPOU3BOJCTBEHHBIMUA TOMEIICHUSIMU B
COOTBETCTBHUH CO CTPYKTYpOH OUOIMOTEKH M HOPMATUBAMU IO TEXHUKE O€30MaCHOCTH
AKCIUTyaTallil  KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIIQKHOCTH, 3aIlbIIICHHOCTH
MTOMEIICHUS, KOPPO3UOHHO-aKTHBHBIX MIPUMECEH WJIH DJICKTPOIPOBOISIICH TBIUIN) U B
cooTBeTCTBUU ¢ nojokeHussmu CanlluHos;

- COBPEMEHHOM  JJICKTPOHHO-BBIYMCIUTEIIBHOM,  TEJIEKOMMYHUKAIIMOHHOM,
KOIMUPOBAIHHOW W MHOXXHUTEIIBHOW TEXHHKOW, HEOOXOAMMBIMH IPOTPAMMHBIMHU
IPOYKTaMU;

- PpEMOHTOM M CEpPBHUCHBIM OOCITYy)KMBAaHHEM TEXHUKU U 000pYyI0BaHUSA
OMOINOTEKY;

-OMOIMOTEUHOM TEXHUKOW U KAHIICISIPCKUMU MPUHAITIC)KHOCTIMH.

4.5. Illkona co3maeT yclIOBUS JJISI COXPAHHOCTU ammaparypbl, 00OpyIOBaHUS U
UMYyIEeCTBa OMOIMOTEKH.

4.6. OTBETCTBEHHOCTb 3a CHUCTEMATHYHOCTh U KA4ECTBO KOMIUJIEKTOBAHUS
OCHOBHOTO (poHJa OMOIMOTEKH, KOMIUIEKTOBaHUE Y4eOHOro (POHJa B COOTBETCTBUHM C
dbenepaabHBIMU MEPEUYHSIMU YYCOHMKOB M yUeOHO-METOIMUECKUX W3JIaHUH, CO3/IaHUE
HEOOXOUMBIX YCIIOBHH IS ACATEIHHOCTH OMOJMOTEKH HECET JMPEKTOP IIKOJBI B
COOTBETCTBHUH C YCTAaBOM yUPEHKICHHUSI.

4.7. Pexxum pabOThl OMOIMOTEKHU OIpEEsieTCss B COOTBETCTBUM C MpaBUIaMU
BHYTPEHHETO pacropsiaka obieo0pa3oBarenbHoro yupexkaeHus. [lpu omnpeneneHuu
pexxuma paboTsl OMOIHOTEKU MPETyCMAaTPUBACTCS BbIJICICHHUE:



4.7.1.BpemeHu 1715 €K€THEBHOT'O BBIIIOJHEHUS! BHYTPUOUOIMOTEYHOM paboThI;

4.7.2.0gH0T0 pa3a B MeECAIl - CAHUTAPHOTO JHSA, B KOTOPBIA OOCITyXHBaHHE
M0JIb30BAaTEJ e HE MPOU3BOIUTCS.

4.8. B menax oOecrnedeHus palMOHAIBHOTO HCMIOJIb30BaHUS HH(POPMAIIMOHHBIX
pECypcoB B paboTe ¢ IEThbMH OMOJIMOTEKA TIKOJIBI B3aUMOJICHCTBYET ¢ OHOIHOTeKaMuU
IpYrux 00pa3oBaTENbHBIX OPraHU3alui paiioHa.

S. YnpasJsenue. lHITarbi

5.1.  VnpaBinenue OUONMOTEKOW  OCYIIECTBISAETCS B  COOTBETCTBHUM  C
3aKOHOJIATEIbCTBOM PD, cyObekToB PD 1 mITaTHHIM paciiMcaHUEM IIKOJIBI.

5.2. O6uiee pyKOBOJICTBO JIEATEILHOCTHIO OMOTMOTEKH OCYIIECTBIISET AUPEKTOP
IIKOJTBI.

5.3. PykoBoACTBO OMOIMOTEKOM OCYIIECTBIIAET MENaror - OMOIMOTEKaph, KOTOPHIN
HECET OTBETCTBEHHOCTH B MpeAesiaX CBOCH KOMIIETEHIIMH Mepea AUPEKTOPOM IIKOJIBI,
OOy4JaloIMMUCS, WX POAUTEISIMU 3a OPTraHU3aALUI0 M PE3YIbTaThl JEATEIBHOCTH
OMOIMOTEKH, B  COOTBETCTBUU €  (PYHKIUMOHAJIBHBIMH  OOS3aHHOCTSIMH,
MPETYCMOTPEHHBIMA KBATH(PUKAIMOHHBIMU TPEOOBAHUSAMH, TPYIOBBIM JIOTOBOPOM U
yCTaBOM 00111€00pa30BaTeIbHON OpraHU3alluH.

5.4. Tlemaror - OuOAMOTEKapb, HA3HAYAETCA JTUPEKTOPOM IIKOJIBI, SIBISETCS
YJICHOM TEJJarOri4ecKoro KOJIEKTHBA.

5.5. MeToauueckoe COIMpPOBOXKACHUE AEATEIbHOCTH OMOIMOTEKH OOecreunBaeT
CHEIUATUCT MO Y4YeOHBIM (OHIAM W MIKOJIBHBIM OuUOJIMOTEKaM YTpaBJieHUS
o0pa3oBaHUs.

5.6. Ilemaror - OuGnMoTekaph, pa3pabaTbIBa€T U MPEACTABISIET PYKOBOJIUTEIIO
0011e00pa3oBaTeIbHON OpraHU3allMi Ha YTBEPKACHUE CIIEIYIOIINE TOKYMEHTHI:

5.6.1.I1lonoxxenue o MKOILHOM OMOINOTEKE;

5.6.2. TlpaBuna noib30BaHUs] OMOJIMOTEKOM;

5.6.3. [1maHOBO-OTYETHYIO IOKYMEHTAIIUIO;

5.6.4. Ilnan paGoThl Ha TEKYIIUH TOI;

5.6.5. Ananu3z paGoThl OMOJIMOTEKH 11O UTOTaM TO/JIa.

5.7. TpynoBble OTHOIIEHUS PaOOTHUKOB OMOJMOTEKHM U 00IIe00pa3oBaTeIbHON
OpraHu3allMKi PETYIUPYIOTCS TPYIOBBIM JOTOBOPOM, YCIOBHS KOTOPOTO HE JIOJKHBI
IIPOTUBOPEUNTH 3aKOHOAATENBLCTBY PD 0 Tpye.

6. IIpaBa n 00s13aHHOCTH OMOJIMOTEKH

6.1. PaboTHrK OMOIMOTEKH MMEET IIPaBo:

6.1.1. CamocrosTrensHO BBIOUpaTh (HOPMBI, CPEACTBA U METOABl OMOIMOTEYHO-
UH(OPMAIMOHHOTO 00CITYXKUBaHUsI 00Pa30BaTEIBLHOTO U BOCIIUTATEIHHOTO MPOLECCOB
B COOTBETCTBHUU C IIEJIIMU U 33/1ayaMU, YKa3aHHBIMH B Y cTaBe 0011e00pa3oBaTebHON
opranuzanuu u [losmoxxenun o 6ubIMOTEKE 0011e00pa30BATEIBHON OPraHU3AIINH;

6.1.2.1IpoBoAUTH B YCTAaHOBJICHHOM MOPSIIKE (aKyIbTaTUBHbIE 3aHATHUS, YPOKU U
KPYKKU OMOIMOTeuHO-01OIuorpaduyeckux 3HaHU HHPOPMALIMOHHOM KYJIbTYPBIL;



6.1.3.13p1MaTh JOKYMEHTHI U3 (POHIOB B COOTBETCTBUHM C MHCTPYKIHMEH MO y4ETy
O6ubmmoTedunoro (poHaa M MHCTPYKIHEH Mo paboTe ¢ JOKyMEHTaMH, BKIIOUCHHBIMU B
«DenepabHBIA CIMCOK HIKCTPEMUCTCKUX MATEPUAIIOBY.

6.1.4.0npenensTe B COOTBETCTBHM C MpaBUJIAMU I0Jb30BaHUS OHOIMOTEKOM,
YTBEPKICHHBIMA PYKOBOAMTENIEM 00Ieo0pa3oBaTeIbHON OpraHW3aluh, H 110
cornacoBanuio CoBETOM MIKOJBI BHABI M pa3Mepbl KOMIIGHCAUU yiiepoa,
HAHECEHHOTO IOJIb30BATEIIIMU OMOJIHOTCKH;

6.1.5.ImeTh €XeroHbIi OTIYCK W JOIOJHUTENIbHBIA OIJIaYMBAEMbI OTIIYCK B
COOTBETCTBUHM C KOJUICKTUBHBIM JOTOBOPOM MEXKAY paOOTHUKAMHU U PYKOBOJICTBOM
00111€00pa30BaTeIbHON OpraHu3allid WJIW WHBIMH JIOKQJbHBIMU HOPMATHBHBIMH
aKTaMU;

6.1.6.bBITh MpeACTaBICHHBIMUA K Pa3IMYHBIM (popMaMm IMOOIIPEHUS, HarpajgaM Hu
3HaKaM OTJINYHS, IPEyCMOTPEHHBIM JIJIT paOOTHUKOB 00Opa30BaHUs U KYJIbTYPHI;

6.1.7.Y4yacTBOBaTh B COOTBETCTBHHM C 3aKOHOJATeIbcTBOM P®d B pabote
OMOJIMOTEYHBIX aCCOLMALINN WA COIO30B.

6.2. Pa0ooTHHK OHOJHMOTEKH 005132H:

6.2.1.00ecnieunTh MOJB30BATENSAM BO3MOXHOCTh PadOThl C MH(YOPMALMOHHBIMH
pecypcaMu OMOIMOTEKY;

6.2.2. lnpopMupoBath MoJIb30BATENECH O BUJAX MPEAOCTABISIEMbIX OUOIMOTEKOM
YCIIyT;

6.2.3. O6ecnieunTh HAYYHYIO OpraHU3alKio POHIOB U KAaTaJIOTOB;

6.2.4. ®opmupoBath (HOHABI B COOTBETCTBUU C YTBEPKIECHHBIMU (PeneparbHbIMU
nepeuyHsMu  y4eOHbIX — u3manuii, TpeboBanusim DI'OC, obOpazoBarenbHBIMU
nmporpaMmamMu 0011e00pa3oBaTEIbHON OpraHu3allii, HHTepecaMu, MOTPEOHOCTIMU U
3aIpOCaMM BCEX KaTErOpUH IMOJIb30BATENEH;

6.2.5. B coorBerctBuM ¢ TpeboBanuamu DenepanbHoro 3akoHa «O
MIPOTUBOAEHUCTBUM IKCTPEMHUCTCKON AesarenbHocT» Ne 114-®3 ot 25.07.2002r. u B
[EeISIX MCKIIIOUEHHUST BO3MOXXHOCTH MAacCOBOTO PACIPOCTPAHEHHS IKCTPEMHUCTCKUX
MaTepualioB CBOEBPEMEHHO MPOBEPATh (OHJ OMOIMOTEKHM Ha HaJWYUE MOCTYILJICHUM
HOBBIX JIaHHBIX B «®DepepanbHBIi CIIHCOK HYKCTPEMHUCTCKUX MAaTEPUATIOB» U CBEPSThH
JaHHbBIE C al()aBUTHBIM U AJIEKTPOHHBIM KaTaJIOTaMH IIKOJIBHON OUOIHOTEKH.

6.2.6. B cooTBercTBUU ¢ TpeboBanmsmMu denepanbHoro 3aKkoHa oT 29.12.2010 N
436- @3 (pen. ot 14.10.2014) "O 3amuTe AeTeit oT nHGOpMAIUU, TPUUUHSIONICH Bpe
UX 37I0POBBIO U PA3BUTHIO" 00ECHIEUNTH 3aLIUTY JETEeH OT BPEAHOM AJIs UX 3J0POBBS U
pa3BUTHS HHGOPMAIIHUH.

6.2.7. CoBepIlIeHCTBOBATH nH(pOpMaIIMOHHO-0nbIMorpaduueckoe u
O6uOIMOTEeYHOE 00CITY )KMBaHHE MOJIb30BaTENEeH;

6.2.8.00ecneunBaTh COXPAaHHOCTh WCIOJIB30BAaHUS HOcUTeNeHd MHOpMaIuu, ux
CUCTEMaTHU3ALIMIO, pa3MEIICHUE U XPAHEHHUE;

6.2.9. OTuuThIBaTBCS B YCTAHOBJICHHOM TMOpPSAKE TMeped PYKOBOIUTEIEM
00111e00pa3oBaTeIbHON OpraHu3aluy He pexe 1 pasza B rox;

6.2.10. IloBbImaTh KBAIU(UKAITUIO.

7. IlpaBa u 0013aHHOCTH NMOJIb30BaTeJIeld OMOJIMOTEKHU



7.1. Ilonp3oBarenu 6UOIMOTEK UMEIOT MPABO:

7.1.1. TlomyuaTes monHylo uH(pOpManMIO O cocTaBe OubIMOTeYHOro (HOHIA,
MH(OPMALIMOHHBIX PECypcax U MPeaoCTaBIsIEMbIX OMOIHMOTEKOHN yCayrax;

7.1.2. Tlonp30BaThCs CIPaBOYHO-OMOIHOTpaduIecKUM anmapaToM OHOINOTEKH;

7.1.3. Ilony4ath KOHCYJIBTAIIMOHHYIO MOMOIIb B TMOMCKE U BBHIOOPE MCTOYHUKOB
uH(pOpMaIny;

7.1.4. IlonyyaTh BO BpEMEHHOE TOJIb30BaHNE Ha a0OHEMEHTE U B UNTAIBHOM 3aJie
neyaTHble M3JaHUs, ayJUOBU3yalbHble JOKYMEHTHl M JPYrH€ HCTOYHHUKHU
uHpopMaImy;

7.1.5. IIpoaseBaTh CpOK MOJIb30BaHUS TOKYMEHTaMU;

7.1.6. ITlomyuarb  Temaruueckue, (aktorpaduyeckue, YTOUHSIONIUE U
oubnmorpaduueckue CripaBKy Ha OCHOBE (PoH/1a OUOINOTEKH;

7.1.7. Tlomy4aTh KOHCYJBTAIlMOHHYIO IOMOIIL B pabore ¢ uHpopMmamuein Ha
HETPAJUIIMOHHBIX HOCUTENSX MPHU MOJIb30BAaHUU IJIEKTPOHHOE U MHOE 000pYyI0BaHHE
IIPU YCJIOBUU KOMITBIOTEPU3ALNY;

7.1.8. YyacTBOBaTh B MEPONPHUATHSIX, TPOBOJUMBIX OMOIHOTEKOM;

7.1.9. O6pamarbecs s pasperieHus: KOHQIUKTHON CUTyallud K PYKOBOJUTEIIO
0011e00pa3oBaTeNbHON OpraHU3aluu.

7.2. TloJb3oBaren OMOJMOTEKH 00A3AHBI:

7.2.1. CobnronaTh mpaBuiia MoJIb30BaHUS OMOJIMOTEKOM;

7.2.2. bepexHO OTHOCHUTHCS K MPOM3BEACHUIM Iedatd (HE BBIPBIBATh, 3aru0aTh
CTpaHUll, HE JeNaTh B KHHUrax IMOJYEPKUBAHUM, MMOMETOK), MHBIM JOKYMEHTaM Ha
Pa3IMYHBIX HOCUTENSIX, 000PYI0BaHUIO, MHBEHTAPIO;

7.2.3. Ilonnep:kuBaTh MOPSIOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACTIONOKEHNS KAPTOTEK B KaTAJIOTax M KapTOTeKax;

7.2.4. Tlomp30BaTbCsi LEHHBIMM M CHOPAaBOYHBIMM JIOKYMEHTAMH TOJIBKO B
IMOMEIICHUN OMOJIMOTEKH;

7.2.5.Y06eauThcsl NpU MONYYEHUH JOKYMEHTOB B OTCYTCTBUU A€(EKTOB, a IpH
oOHapyxeHun  npouHpopMupoBaTh 00  IToM  pabOTHMKA  OUOTUOTEKH.
OTBETCTBEHHOCTh 3a OOHApy>KEHHbIE Je(PEKThl B CHABAEMBIX JIOKYMEHTaX HECET
MOCJIETHUN T0b30BaTENb; BO3BPAILIATh TOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHbBIE
CPOKH;

7.2.6. 3aMeHATh JOKYMEHTHI OMOJIMOTEKH B Clly4ae WX YTpaThl WIM TMOPYH UM
PaBHOLICHHBIMHU B COOTBETCTBUU C MPaBHJIaMU MOJIb30BaHUsl OUOIMOTEKOM. 3a yTpaTy
HECOBEPUICHHOJIETHUMU YWUTATEISIMH TPOU3BEICHUN MeyaTH U3 OMOIMOTEYHBIX
(GOHIOB WM MPUYUHEHHWE MM HEBOCIOJIHMMOIO BpEla OTBETCTBEHHOCTH JOJIKHBI
HECTH POJIUTENH WK WHbIE 3aKOHHBIE MPEACTABUTEIH.

7.2.7.1101HOCTBIO paccuUTaThCS C OMOIMOTEKOM MO MCTEUEHUH CpoKa OO0ydeHUs
WM paboThl B 00111€00pa30BaTEIbHON OpraHu3aIuy.

7.3. Tlopsaaok noJib30BaHusi OUOJIUOTEKOM:
7.3.1. 3anucek oOyyaromuxcsi o01eo0pa3oBaTeIbHON OpraHu3alul B OMOINOTEKY

IPOU3BOJUTCS N0 CHUCOYHOMY COCTaBy Kilacca B HHAMBUIAYAIbHOM IMOPSAKE,
MEeJarornyeckKuXx M HHBIX PaOOTHUKOB 00111€00pa30BaTENIbHOTO YUPEXKICHUS — B



UHIMBUIYAJIbHOM TIOpPSIIKE, POAUTENEeH OOy4yaroluxcs W HMHBIX JKENAIUX — IO
acropry;

7.3.2. Tlepepeructpainius nojap30BaTeNeld OMOINOTEKH MTPOU3BOIUTCS €KET0THO;

7.3.3. JIoKyMEeHTOM, MOJTBEPKIAOIIMM TMPaBO IMOJb30BaHUA OUOIUOTEKOH,
ABIISIETCS YUTATEIBCKUN POPMYIISIp;

7.3.4. Ywuratenbckuii ¢dopmynsip (UKCHpPYET HaTy BBIJAYM TOJIH30BATEINIO
JOKYMEHTOB 13 (oHa OUOIMOTEKN U UX BO3BpAIllCHUs B OMOINOTEKY.

7.4. Tlopsaaok noJjib30BaHHsi A00OHEMEHTOM:

7.4.1. MakcuMmajabHble CPOKH IIOJIb30BaHUS JOKYMEHTaMH, Y4eOHHUKaMH,
y4eOHBIMH TIOCOOUSIMH - YU4EOHBIN TOI;

7.4.2. HayuHo-nonyJsisipHasi, MO3HABATENIbHAS, XyA0KECTBEHHAs nureparypa — 10
JTHEH;

7.4.3. [leppoandeckue u3Aanus, U3IaHUS MOBBIIIEHHOTO CIIpoca — 5 JTHEH;

7.4.4. Tlomp30BaTeny MOTYT HPOJJIUTH CPOK MOJB30BAHUS JOKYMEHTAMHU, €CIIM Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTUX MOJIH30BATEIICH.

7.4.5. DHIMKIONEAWW, CHOPABOYHHUKH, PEAKHE, LEHHbIE M HWMEIOIIUECS B
€IMHCTBEHHOM DK3EMILISAPE JOKYMEHTHI BBIJIAIOTCS TOJIBKO JJIsI paOOThI B OMOJIMOTEKE.

Iopsaok padoThl ¢ KOMIIBIOTEPOM, PACIIOJI0KEHHBIM B OM0/IMOTEKeE:

7.4.1. Pabota Cc KOMIIBIOTEPOM YYAaCTHHUKOB OOpa30BaTEIBHOrO Mpolecca
MPOU3BOJIUTCS B IPUCYTCTBUU COTPYAHUKA OUOTUOTEKH;
7.5.2. Paspemiaercst paboTa 3a OAHUM TEPCOHAIBLHBIM KOMIIBIOTEpPOM HE OoJiee
JIBYX Y€JIOBEK OJJHOBPEMEHHO;

7.5.3. Ilo Bcem BompocaMm moucka HHpopMauuu B VHTepHeTe MNONB30BATEh
JOJDKEH oOpamaTbCss K pabOTHUKY OWUOIMOTEKH, 3ampeniaeTcsi oOpalleHue K
pecypcam MHTepHeTa, mpeiararoiumM oIary;

7.5.4. Pabora ¢ KOMIBIOTEPOM TIPOU3BOJMUTCS COTJACHO YTBEPKICHHBIM
CaHUTAPHO-TUTUEHUIECKUM TPEOOBAHUSIM.

PazpaboTaina
[lenaror— OubnroTekapb C.C.AcanoBa
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